Grammar Boot Camp: commas in lists

Commas help your reader figure out which words go together in a sentence and which parts of your sentences are most important. Using commas incorrectly may confuse the reader, signal ignorance of writing rules, or indicate carelessness.

One of the most basic uses of a comma is when writing lists.
Put commas between items in a list. When giving a short and simple list of things in a sentence, the last comma (right before the conjunction–usually and or or) is optional, but it is never wrong. If the items in the list are longer and more complicated, you should always place a final comma before the conjunction.

· EITHER: You can buy life, liberty, and the pursuit of happiness in Los Angeles.
· OR: You can buy life, liberty and the pursuit of happiness in Los Angeles.
· BUT ALWAYS: A good student listens to his teachers without yawning, reads once in a while, and writes papers before they are due.


BEWARE!
Always make sure you use and to separate the last two items in your list.
PRACTICE – INSERT COMMAS IN THE CORRECT PLACE IN THE SENTENCES BELOW.

India Pakistan China and Singapore are Asian countries.

There are roses orchids sunflowers and lilies in the basket.

My roommate was short a musician a writer and from Texas.

Mrs. Cow buys apples oranges peaches and watermelons.

There are many cars buses and trucks on the road.

Groundnuts sesame seeds and sunflower seeds give oil.

There are chairs a table a cupboard and a television in this room.

Guitar piano violin and drum are musical instruments.

Dolphins seals and sharks live in water.

Please invite the Smiths the Greggs Jim and Dana and the Abrams.
Benches desks chairs and table are made of wood.
Grammar Boot Camp: commas as introductory bits

Setting off introductory words, phrases, or clauses with a comma lets the reader know that the main subject and main verb of the sentence come later. There are basically three kinds of introductory bits: small, medium, and large ones. No matter what size they are, an introductory bit cannot stand alone as a complete thought. It simply introduces the main subject and verb.

There are small (just one word) introductory bits:

· Generally, extraterrestrials are friendly and helpful. 

· Moreover, some will knit booties for you if you ask nicely.

There are medium introductory bits. Often these are two- to four-word prepositional phrases or brief -ing and -ed phrases:

· In fact, Godzilla is just a misunderstood teen lizard of giant proportions.

· Throughout his early life, he felt a strong affinity with a playful dolphin named Flipper.

· Frankly speaking, Godzilla wanted to play the same kinds of roles that Flipper was given. 

· Dissatisfied with destruction, he was hoping to dance in the waves. 

There are large introductory bits (more than 4 words). You can often spot these by looking for key words/groups such as although, if, as, in order to, and when:

· If you discover that you feel nauseated, then you know you’ve tried my Clam Surprise.

· As far as I am concerned, it is the best dish for dispatching unwanted guests.

PRACTICE – Add the comma where necessary. Some sentences will not need a comma.

1. Because she arrived early we can’t surprise her as planned.

2. After we learned the car had been sold we bought another one.

3. As we gathered around the couch we began to feel more confident.

4. When he asked her she said she would go with him.

5. Before Doris left she asked me to turn off the light.

6. She said she had filed the document before she went to lunch.

7. When the rock star arrived she smiled at the chanting crowd.

8. We had a lot of fun so I’ll have another party soon.

9. She spoke while I took notes.
Grammar Boot Camp: commas To add detail

Two commas can be used to set off additional information that appears within the sentence but is separate from the primary subject and verb of the sentence. These commas help your reader figure out your main point by telling him or her that the words within the commas are not necessary to understand the rest of the sentence. In other words, you should be able to take out the section framed by commas and still have a complete and clear sentence.

To find out if commas are needed or not, you should be able to take out the section framed by commas and still have a complete and clear sentence. If the sentence does not make sense without the information, you do NOT need commas around the information.

· Bob Mills, a sophomore from Raleigh, was the only North Carolina native at the Japanese food festival in Cary.
· Mr. Johnson, my favorite math teacher, loves Bubble Tea.

· My chemistry book, which weighs about 100 pounds, has some really great examples. 

PRACTICE – Add commas around additional information where necessary. Some sentences will not need a comma.

1. Patterson Tower the recently completed office building is a monument to concrete ugliness.

2. The movie that I wanted to see is no longer playing.

3. Danny of course arrived a little late to school.
4. John decided nonetheless not to buy the car.

5. The Mississippi River which once flowed north into Hudson Bay flows south into the Gulf of Mexico.

6. Your cat watching the dog intently walked carefully away.

7. The cat that was watching the dog most intently walked carefully away.

8. TV commercials sometimes the most entertaining parts of a program are essentially flashy corporate propaganda.

9. The dam project which many in the government consider to be a sign of national strength will destroy hundreds of villages and vast areas of wildlife habitat along the river banks.

10. The free-jazz musician Sun Ra claimed to be from Saturn.

More commas to come! (
Grammar Boot Camp: commas with quotations

COMMAS AND DIRECT QUOTATIONS

*Direct quotations are another person's exact words--either spoken or in print--incorporated into your own writing.

· Use a set of quotation marks to enclose each direct quotation included in your writing. 

· Use a capital letter with the first word of a direct quotation of a whole sentence. A comma comes before the quotation if there is an introductory phrase, with a period INSIDE the quotation marks if it is the end of the sentence.

· Mr. and Mrs. Allen, owners of a 300-acre farm, said, "We refuse to use that pesticide because it might pollute the nearby wells."

· If the quotation is interrupted and then continues in your sentence, do not capitalize the second part of the quotation. Commas come at the end of the first part of the quotation and again after the “said” “stated” “questioned”.

· "He likes to talk about football," she said, "especially when the Super Bowl is coming up."
· If the quotation begins the sentence, a comma comes before the closing quotation mark.

· “Football is my absolute favorite sport,” Sam said.
· A question mark can take the place of the comma or period inside the quotation marks.

· “What would you like to eat?” Mom asked.

· Before dinner, Mom asked, “What should I cook tonight?”

PRACTICE – Add the correct punctuation (commas, question marks, periods, quotation marks, fix any capitalization) in the following sentence.

1. Would you like to go to prom with me Chrystan asked

2. Danny walked in late and Mrs. Moxey said do you need an alarm clock

3. I try he said but it’s really hard

4. Just take your seat and get started Mrs Moxey replied

5. At the beginning of the period Mrs. Moxey said let’s get focused

6. Dr. Johnson began the program saying we are gathered here to celebrate

7. After graduation the graduates yelled hooray! we’re done

8. Luz came in and said please excuse me

9. Who is coming to the Powerpoint tutorial Mr. Easton asked.

Write your own sentence below using a quotation.

Grammar Boot Camp: comma QUIZ

Name: ________________________________________________

Moxey Senior English

GBC – Commas Quiz – 30 points possible

*Punctuate the sentences below. You may have to add commas, quotations, question marks, period, or capitalization.

1.  At  dinner  last  night  my  mother  served  chicken  potatoes  and  cake.

2.  Please  come  up  to  the  podium  when  your  name  is  called   Dr. Johnson said.

3. Ms.  King  and Mrs. Moxey  two  amazing  English  teachers  both received awards.

4. At  the  beginning  of  the  pep  rally  the  student-athletes  marched  in  to  the sound  of  drums  waved  to  their  friends  in  the  crowd  and  took  their  seats.

5. The  senior  video  made  by  two  juniors  was  fun  to  watch.

6. Tonight  is  your  night  my  friends  said  on  my  birthday  and  we  are  happy  to  share  it  with  you

7.  At  the  graduation  ceremony  Ms. Spooner  said  be  the  change  you  wish  to  see  in  the  world
